UBND HUYEN NAM GIANG CONG HOA XA HOQI CHU NGHIA VIET NAM
TRUONG PTDTBT TIEU HQC CA DY Déc lap - Tw do - Hanh phic

S6: 57/ LCT-THCD Ca Dy, ngay 02 thang 5 ndm 2025

LICH CONG TAC THANG 5/2025
Ki niém 135 niam Ngay sinh Chii tich H6 Chi Minh (19/5/1890 -
19/5/202), Quoc té Lao dong 1/5, chién thang lich sir Pién Bién Pha 07/5,
ngay thanh 1ap Poi TNTP H Chi Minh 15/5.

I.CONG TAC TRONG TAM

Tiép tuc duy tri sé lugng HS, duy tri ty 1¢ chuyén can cta hoc sinh, phoi
hop chat ché véi CMHS quan 1y né nép hoc tap ctia hoc sinh trong thoi gian cudi
nam hoc,

Pay manh nang cao chat lugng day va hoc, hoan thanh chuong trinh céc
mon hoc va hoat dong gido duc theo ding quy dinh,

T6 chirc 6n tap va kiém tra dinh ky cudi hoc ky II naim hoc 2024-2025,

Khao sat va ban giao chat lugng,

Hoan thanh céc loai bao céo, hd so s6 sach cudi nam,

banh gia, phan loai vién chirc; thuc hién tu danh gia chuan NNGVTH,
chuan HT, PHT,

Binh xét thi dua, xét Hoan thanh CTTH,

Kiém ké CSVC va ban giao HS trudc khi nghi he,

Hop PHHS cudi nam,

Xay dung ké hoach tuyén sinh 16p 1 nim hoc 2025-2026,

T6 chirc bé giang nam hoc va L& ra truong cho HS 16p 5,

Tiép tuc duy tri day x6a mu chit cho ngudi 16n.
I1. CONG TAC CU THE

Thoi gian ’ N(f)i dung cong viéc Thuc hién
01-02/5 Nghi 1& Quoc té lao dong CBVC, HS
02/5 Nghi CBVC, HS

( Pa lam bu vao ngay tha Bay 27/4/2025)
05-11/5 Thuc hién cong tac tuan 33

-T6 chtrc 6n tap cudi ki 11 Theo HD ¢/mén
05-07/5 | Tuyén truyén Chién thang lich st Dién Bién phu | Chi doan,
(7/5/1954) HDNGLL
08-09/5 | Kiém tra cudi ki I mot s6 mon hoc. Theo HD s6
52/THCD ngay
10/4/2025
12-18/5 | - Thuc hién cong tac tuan 34
T4 chirc két nap doi vién (dot 2) TPT Doi
12-15/5 T6 chic cac hoat dong ki niém ngay thanh lap | Lién 461, Chi
DPoi TNTP H6 Chi Minh doan
12-15/5 - Kiém tra cudi ki IT mot sé6 mén con lai. Theo HD

15/5 T chire cac hoat dong thi dua ki niém ngay thanh | Lién doi




lap Boi TNTP HCM
16/5 Hoi nghi tong két 5 nam thuc hién CTGDPT | Theo KH
2018, Bdi dudng chuyén mén trudng (HD sir
dung hoc ba sé)
19-25/5 -Thue hién cong tac tuan 35
- T6 chuc cac hoat dong Ki niém ngay sinh Chu | Chi  doan, Lién
tich HO Chi Minh (19/5) doi
- Hoan thanh cap nhat thong tin cubi ki II trén edu
(han chot 15/5 di véi cac mon danh gia bang
nhan xét, 18/5 dbi voi cac moén danh gia bang | GV
diém sb).
- Hoan thanh chuong trinh GD tuan 35 GV
19/5 - GVCN nop DS hoc sinh dé nghi khen thuéng | GVCN
NH 2024-2025 (file mém qua Zalo truong) va ban
c6 chit ki.
21/5 Xét khen thuong hoc sinh (thoi gian cu thé NT s& | Hoi dong TDKT
gdi lich)
Xét HTCT tiéu hoc (thoi gian tir 14h00) Theo QP
22/5 Panh gia xép loai CBVC, binh xét thi dua Cic t0 chuyén
cap t0 va danh gia CNNGVTH (budi chiéu) mon, t6 VP
23/5 -Panh gia xép loai CBVC, binh xét thi dua khen | Hoi dong TDKT
thudng cép trudng (budi sang)
- Budi chiéu: kém tra lai cong tac chuan bi noi | BGH, Cac bd
dung, cac diéu kién to chirc bé giang phan, TCM, TVP
22-23/5 Khao sat chat luong (phuc vu cong tac ban giao) | BGH
23/5 Hop PHHS céc 16p diém trudong thon GVCN lop 1;2
24/5 Hop PHHS cac 16p diém truong chinh GVCN lop 3;4;5
2415 Hoan thanh cong tac chuan bi Bé giang nim hoc | Theo phan cong
(CSVC, phan thudng, gidy khen, vin nghé, gidy
ching nhan HTCTTH, ...)
22-27/5 Hoan thanh thu hoi sach, d6 dung day hoc BP Thu vién
26/5 Chuan bi sin khau, ban ghé, &m thanh, phan | CBGVNV
thuong, ... (tu 14 gio 00)
27/5 T6 chirc Lé bé giang va ra truong cho HS 16p 5 | CBQL,GVNV,
HS
28/5 - Ban giao chat luong BGH, TTCM
-Hoan thanh hd so dé nghi khen thudéng, bdo cao | BGH, cac b
téng két va cac loai bdo cdo cudi nam hoc phan
26-27/5 | Kiém tra ho so hoc sinh trudc khi ki duyét TTCM, PHT
28/5 -T6 chirc kiém tra lai d6i vi HS chua hoan thanh | Theo HD chuyén
moén hoc (néu cd) mon.
-Hoan thanh kiém ké CSVC cudi nam hoc. phu trach CSVC
29/5 -Hoan thanh ki duyét hoc ba, s0 theo ddi danh gia | HT, PHT

KQ gido duc va cac ho so lién quan.
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30/5 - Tong don vé sinh toan truong, niém phong [Ban QL CSVC
CSVC GV, NV
- Ban giao hgc sinh cho dia phuong. TPT D1

31/5 Hop HPSP cudi nim CBVC

* MQT SO NOI DUNG CAN QUAN TAM:

1. Phu trach chuyén mén:

- Chi dao GV thuc hién cong tac 6n tap cudi ki I ¢6 hiéu qua.

- Phan cong GV coi kiém tra, cham bai kiém ra chéo gitra cac khéi 16p dam bao
nghiém tac, khach quan.

- Chuan bj cac bang biéu phuc vu cho cong tac bao céo, thong ké cudi nam ( hd
so xét HTCTTH, biéu théng ké CLGD, Danh sach khen thuéng, KT lai,....)

- Hudéng dan GV thuc hién tdt nhap thong tin vao Hoc ba, bang téng hgp danh
gia KQGD va céc loai hd so khac, chi dao GV CNTT thyc hién dong bo CSDL
va Edu.vn dung tién do.

- Chi dao viéc thuc hién hoan thanh cac loai hd so gido vién, hoc sinh, to6 CM
cudi nam hoc.

- Tham muu Hiéu truéng to chire kiém tra lai (néu c0)

- T6 chtrc nghiém tic viéc khao sat va ban giao chat luong.

- Kiém tra viéc thuc hién hoc ba dién s6 trude khi trinh ki duyét.

2. Phu trach CSVC - Thu vién-Thiét bi:

-Chi dao cac b phan lién quan thuc hién cong tac kiém ké co s& vat chét cac
phong hoc, phong b6 mén, phong chic nang, nha bép, nha an,...)

- Chi dao NV thu vién lap ké hoach thu hoi sach, thiét bi, 46 dung day hoc; sip
xep, xtr 1y kho sach va cac thiét bj day hoc gon gang, ngin nip; xem xét xir Iy
moi mot, klen phong thlet bi, kho sach truéce khi nghi he.

- Lap biéu mau cung cap cho GV, NV kiém ké co so vat chat cudi nam hoc.

- Chi dao CB,GV,NV t6 chiic tong don vé sinh, kiém k&, niém phong va ban
giao cho dia phuong.

3. Hoat dgng GDNGLL- LDVS : Téng phu trach Poi can tap trung:

- Xay dung ké hoach t6 chuc L& két nap doi HS 16p 3 (dot 2).

- Phoi hop voi Chi doan t6 chire tuyén truyén ki niém ngay Chién thang Pién
Bién Phu, thanh 1ap D61 TNTP HCM, ngay sinh Chi tich Hb Chi Minh.

- Phéi hop vd1 GVCN, GV am nhac, chi doan tap luyén van nghé chuan bj cho
18 Bé giang nam hoc 2024-2025.

- Xay dung kich ban, chuong trinh bé giang nim hoc, 18 ra truong HS 16p 5.

-Td chite cac hoat dong giao luu, ngoai khoa, san choi cho hoc sinh vao budi
chiéu tuan 35b.

- T chie cho hoc sinh lao dong téng don v¢ sinh trudce khi nghi he.

- Chuan bi bién ban ban giao hoc sinh.

4. Cong tac ban tru:

-CB phu trach ban trd, to trudng, to phd quan ly HS ban trd, to van phong va
GVCN 3:4;5 t6 chtc cho HS téng don vé sinh, kiém ké CSVC khu ndi tr, nha
bép, nha an,... ban giao va ndp vao kho.
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- K& toan tap trung quyét toan xong tién dn, gao tir thang HK 1l dam bao thoi
gian dé cap phat cho PHHS.

5. Cong tac tai chinh - tai san:

- Giai quyét day du ché do chinh sach cho CBVC, HS.

- T6 chirc cdp phat ddy du ché do cho hoc sinh truéc khi nghi hé (trudce
24/5/2025).

- Hoan thanh dat diém hé so ching tir ban tru.

- Dy tu kinh phi t6 chirc cac hoat dong lién quan dén L& bé giang va ra trudng
HS 16p 5.

- Phéi hop véi bd phan Thu vién, t6 VP tién hanh kiém ké tai san, cong cu dung
cu cua don vi.

- T6 van phong phdi hop céc b phan, chi doan, GV chuyén chuan bi dam bao
cac diéu kién va CSVC t6 chirc 1& Bé giang.

Trén day la ké hoach thang 5/2025 cia Truong PTDTBT tiéu hoc Ca Dy.
* Néu co sy thay doi nha truwong sé thong bao sau./.

Noi nhan:

- CTCD (dé phdi hop);

- Cac bd phan, TTCM (dé thuc hién).
- Luu: VT.

Mai Thi Kién
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